Workshop II – Practice spot 4: Using quotations 

1. Read and remember.

	Strategy box: How to use quotations

Use quotations for a text analysis, in a personal comment or in reviews/speeches etc. to support your most important statements. Do not use quotations in a summary or with comprehension questions.

	Mistake warning: English quotation marks (“…”) ≠ German quotation marks („…”)

	Type of quotation
	Tip
	Example

	indirect quotation
	Paraphrase the statement in your own words.

Give the source in round brackets: (l. 6) for a line or (ll. 6–8) for more than one line. 
	“Globalisation is an ongoing process.” 

►The speaker argues that globalisation is unstoppable. (ll. 2–3)



	direct quotation (of a sentence) 
	Prepare the statement and use a colon (:). 


	In lines 2 to 3 the speaker makes his opinion very clear: “Globalisation is an ongoing process.” 

	integrated quotation 


	A sentence or phrase becomes part of your sentence. 

Mark grammatical changes in these brackets: […]
The author/speaker/poet …

warns/points out/ emphasizes/argues/ demands/claims that …
	Sentence:

The speaker warns that “globalisation is an ongoing process.” (ll. 2–3)

Phrase:

The speaker describes globalisation as an “ongoing process”. (ll. 2–3) 

Grammatical change:

 “I have had to accept that fact.”

►The speaker admits that he “[has] had to accept that fact.” (l. 4)

	general text references
	In the second paragraph, …  In the course of his speech, … Throughout the whole film, …


2. Quote indirectly. Paraphrase the underlined words from a speech.

 “I believe that I am an authority on this topic.” (l. 13)

The speaker claims that __________________________________________ 

“We have been focusing too much on what divides us.” (l. 3)

The speaker warns ______________________________________

3. Prepare the statements or integrate the quotations into full sentences. 
“Love is war.” (l. 4) 

________________________________________________________________________

“the Australian dream” (l. 7)

________________________________________________________________________

“We need to break down our barriers.” (l. 15)

________________________________________________________________________

“tolerance and trust” (l.27)

________________________________________________________________________

